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CHECK REQUEST 

 
Date __________ Requested by _______________________________________ 
 
Mail Check _______  Give to requester ____________ 
 
Payee Name _________________________  Business Name ___________________ 
 
Address ______________________________________________________________ 
 
City ______________________  State ______________  Zip_________ 
 
Check Amount ______________    Invoice # to note on check __________ 
 
For Rotary Club Expenses: 
 
Rotary Club Activity/account _____________________________________________ 
 
Explanation___________________________________________________________ 
 
 
 
 
 
 
Approved by ________________________________  Date ____________________ 
 
For internal use only:  
 
Amount Paid $____________ Check number ______________ Date ____________ 
 
 


